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Description automatically generated]ANNEX TO SAFEGUARDING AND CHILD PROTECTION POLICY AND PROCEDURES
LOCAL ACADEMY ARRANGEMENTS – FAIRFIELD HIGH SCHOOL

Introduction

The following information is to be read as an annex to the Stamford Park Trust Safeguarding and Child Protection Policy and Procedures (September 2025).  This sets out the local arrangements for Fairfield High School for Girls.

CPOMS– Key Information for Secondary School Staff 
CPOMS is our internal programme to log any safeguarding concerns and information. 

Instructions for Recording an incident or concern on CPOMS (all staff)

1. Log in to CPOMS
2. Click on ‘add incident’
3. Click in the box that says “Student” and begin to type their name. Click on the correct student when their name appears in the drop down box.
4. In the box that says “Incident” record your concern or information following the guidelines received in training and the safeguarding policy.
5. Choose “Cause for Concern”. Sub-categories will be allocated by the safeguarding team.
6. If you are reporting an incident that concerns other children in school, please add them in the linked students bar. This may be siblings, friends or other children involved in an incident in school. You do not need to create a separate incident for these students.
7. If applicable complete the body map to record any marks/injuries by clicking on the image and then clicking on the correct area.
8. Select the date and time that the incident occurred if this is not the same as the time you are logging the concern.
9. You do not need to change the status of the concern or assign it to a staff member – this will be done by the safeguarding team.
10. If you have any files you wish to add click the box to allow you to attach these.
11. Members of the Core Safeguarding Team will automatically receive an alert - the Headteacher, the Designated Safeguarding Lead, the Designated Deputy Safeguarding Lead.
12. Click “Submit Incident”
13. If you have an action to add or further information (you may have logged something in Class Charts, discussed with a colleague etc) you can then add this by clicking ‘add action’ below the incident you have added – this is shown on your dashboard. Again, key staff will be alerted.

You can check when your incident has been viewed and may notice that when it comes back to you, categories and agencies may well have been clicked. This information is on your ‘Dashboard page’. You will also be able to see other people’s incident reports on occasion.

Please remember that this information is both sensitive and confidential, please do not discuss anything with other staff members or leave the page open in view at school or public places. Any queries, please ask a member of the Safeguarding Team.

CPOMS is completely secure – please use full names when making reports as this allows the system to redact these automatically later if needed. You can also access CPOMS from any Internet connection.

Members of the Core Safeguarding Team can access student information in CPOMS. To be able to do this, the CPOMS app must be downloaded on your mobile device in order to access the secure pass code to the system.
Body Map (Scan and attach to CPOMs log)

Name of Student:						Date marks noticed:

Recorded by:							Role:

(Please record the size, shape, location and colour of the mark if you have seen something). Do not ask a young person to show you a mark.
Report passed to:

Signed:								Date:

PLEASE NOTE THAT THIS IS NOT A MEDICAL ASSESSMENT
Please indicate: this is a front or back view

		LEFT							RIGHT
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Where to go for further Information and support 

There is a wealth of information available to support schools, colleges and parents/carers to keep children safe online. The following list is not exhaustive but should provide a useful starting point: 

Advice for governing bodies/proprietors and senior leaders 

· Childnet — Online safety for young people provides guidance for schools on cyberbullying 
· Educate Against Hate - Prevent Radicalisation & Extremism provides practical advice and support on protecting children from extremism and radicalisation 
· London Grid for Learning provides advice on all aspects of a school or college’s online safety arrangements 
· NSPCC provides advice on all aspects of a school or college’s online safety arrangements
· The NSPCC provides free and independent advice about HSB: NSPCC Learning: Protecting children from harmful sexual behaviour and NSPCC Harmful sexual behaviour (HSB) or peer-on-peer sexual abuse | NSPCC Learning Harmful sexual behaviour framework HSB framework and audit | NSPCC Learning
· Safer recruitment consortium “guidance for safe working practice”, which may help ensure staff behaviour policies are robust and effective 
· Searching screening and confiscation is departmental advice for schools on searching children and confiscating items such as mobile phones 
· South West Grid for Learning provides advice on all aspects of a school or college’s online safety arrangements 
· Use of social media for online radicalisation - A briefing note for schools 
· UK Council for Internet Safety have provided advice on sexting-in-schools and colleges and using-external-visitors-to-support-online-safety-education Remote education, virtual lessons and live streaming 
· Case studies on remote education practice are available for schools to learn from each other 
· Departmental guidance on safeguarding and remote education including planning remote education strategies and teaching remotely 
· National cyber security centre guidance on choosing, configuring and deploying video conferencing  National cyber security centre guidance on how to set up and use video conferencing 
· UK Safer Internet Centre guidance on safe remote learning
· The Lucy Faithfull Foundation has developed a HSB toolkit, which amongst other things, provides support, advice and information on how to prevent it, links to organisations and helplines, resources about HSB by children, internet safety, sexual development and preventing child sexual abuse. What is harmful sexual behaviour - Lucy Faithfull Foundation
· Improving children’s and young peoples mental health – Place2Be

Support for children 

· Childline | Free counselling service for kids and young people | Childline for free and confidential advice 
· Homepage - UK Safer Internet Centre to report and remove harmful online content 
·  CEOP Safety Centrefor advice on making a report about online abuse
· The Lucy Faithfull Foundation ‘Shore Space’, an online resource which works to prevent harmful sexual behaviour. Shore Space offers a confidential chat service supporting young people who are concerned about their own or someone else’s sexual thoughts and behaviour. Home - Shore
· YoungMinds | Mental Health Charity For Children And Young People | YoungMinds
· SafeSpot App that promotes positive mental wellbeing
· Kooth is a free, safe and anonymous online platform offering mental health support and counselling to young people Home - Kooth

Parental support 

· Childnet offers a toolkit to support parents and carers of children of any age to start discussions about their online life, to set boundaries around online behaviour and technology use, and to find out where to get more help and support Parents & carers | Childnet
· Commonsensemedia provide independent reviews, age ratings, & other information about all types of media for children and their parents Parents' Ultimate Guides | Common Sense Media
· Government advice about protecting children from specific online harms such as child sexual abuse, sexting, and cyberbullying 
· Government advice about security and privacy settings, blocking unsuitable content, and parental controls 
· Internet Matters provide age-specific online safety checklists, guides on how to set parental controls on a range of devices, and a host of practical tips to help children get the most out of their digital world Parental controls and privacy settings guides | Internet Matters
· Get help for radicalisation concerns - GOV.UK provides advice for parents and carers to keep children safe from online radicalisation 
· London Grid for Learning provides support for parents and carers to keep their children safe online, including tips to keep primary aged children safe online Home
· StopItNow – Provides a guide for parents, carers and professionals to help everyone do their part in keeping children Concerned about a child or young person's sexual behaviour? - Stop It Nowsafe, they also run a free confidential helpline.
· National Crime Agency/CEOP Thinkuknow provides support for parents and carers to keep their children safe online Thinkuknow: Parents and Carers
· Net-aware provides support for parents and carers from the NSPCC and O2, including a guide to social networks, apps and games Keeping children safe online | NSPCC
· Parentzone provides help for parents and carers on how to keep their children safe online Parent Zone | At the heart of digital family life
· StopItNow – Provides a guide for parents, carers and professionals to help everyone do their part in keeping children Concerned about a child or young person's sexual behaviour? - Stop It Nowsafe, they also run a free confidential helpline.
· UK Safer Internet Centre provide tips, advice, guides and other resources to help keep children safe online Parents and Carers - UK Safer Internet Centre




Individual Establishment Contacts for Fairfield High School for Girls

Head of School: Miss F Lealman 
Tel: 0161 370 1488	Email: flealman@fairfieldhighschool.co.uk
 
Designated Safeguarding Lead (DSL): Mr S Carey
[bookmark: _Hlk112841901]Tel: 0161 370 1488	Email: SCarey@fairfieldhighschool.co.uk

Designated Safeguarding Lead (DSL/Mental Health Lead): Dr J Beckett 
Tel: 0161 370 1488	Email: jbeckett@fairfieldhighschool.co.uk

DDSL: Mrs C Blackbourn 
Tel: 0161 370 1488	Email: cblackbourn@fairfieldhighschool.co.uk 

DDSL: Mrs J Pinnock
Tel: 0161 370 1488	Email: jpinnock@fairfieldhighschool.co.uk

DDSL: Mrs G Pye
Tel: 0161 370 1488	Email: gpye@fairfieldhighschool.co.uk

DDSL: Miss S Stubbs
Tel: 0161 370 1488	Email: sstubbs@fairfieldhighschool.co.uk

Named Trustee – Mr R Ahmed 
c/o: c.j.haigh@spt.ac.uk 

Local Authority Designated Officer (LADO) 
Tel: 0780 821 2203	Email: ladoreferrals@tameside.gov.uk

LADO Referrals: 
Online referral form: 
Google ‘Tameside Lado Referral Form’ which will take you to a Word document

Tameside Multi Agency Safeguarding Hub (MASH) 
Hours – Monday to Wednesday 8.30 am to 5.00pm
Thursday 8.30am to 4.30pm 
Friday 8.30am to 4.00pm.
Tel: 0161 342 4101    Out of hours Tel 0161 342 2222

Tameside Early Help Access Point (EHAP) / Tameside Family Information Service
Tel: 0161 342 4260

Other useful contact numbers
NSPCC Child Protection helpline – 08008005000 (a free 24-hour service)
Childline – 0800 1111 (a free 24-hour helpline for children)
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